
  

 

 

MEMORANDUM 
 

 
TO: Agency Heads and Human Resources Directors of All Agencies, Departments, 

Institutions, and Commissions 
 
FROM: Samuel L. Wilkins, Director 
 
SUBJECT: Leave and Holidays 
 
DATE: August 17, 2004 
 
 On August 16, 2004, Senate Bill 16, which was previously ratified by the General Assembly, 
was signed into law by Governor Sanford.  This bill codifies State Human Resources Regulation 19-
712.01 (G)(1) and provides State employees with three days of paid leave upon the death of an 
immediate family member.  Immediate family is redefined to include the spouse of brothers, spouse 
of sisters, and spouse of children.  In addition, the employing agency may require the employee to 
submit a statement stating the name and relationship of the deceased. 
 
 The bill also authorizes the Governor to declare Thursday, December 23, 2004, as the 
Christmas Eve holiday for State employees.   The 2005 New Year’s Day State holiday which falls on 
a Saturday and would otherwise be observed on Friday, December 31, 2004, must instead be 
observed on Monday, January 3, 2005. 
 
 Included in the bill are amendments to § 8-11-40 of the SC Code of Laws relating to 
State employee sick leave, so as to codify and increase the number of sick leave days from 8 to 
10 days that employees may use to care for ill members of their immediate family.  Finally, the 
bill amends the circumstances for which administrative leave for State employees can be taken.  
State employees in FTE positions who are physically attacked while performing official duties, 
and suffer bodily harm as a result of the attack, must be placed on administrative leave with pay 
by their employers rather than sick leave.  For more information regarding the amendments to § 
8-11-40, please review the legislation at www.scstatehouse.net/sess115_2003-2004/bills/16.htm. 
 

If you have any additional questions regarding this legislation, please contact your Human 
Resources Consultant at 803-737-0900. 
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